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VACANCY

Education Officer - Japan Society
Location: London
Salary  £18 – 20k depending on experience
The Japan Society is the leading body in the United Kingdom dedicated to the enhancement of the British-Japanese relationship in all its facets. With a history stretching back to 1891, its members are committed to promoting deep and lasting understanding between our two countries. The Japan Society has a full programme of events and activities for its members, both individual and corporate, about 50% of whom are Japanese. It also runs an extensive educational programme which complements the business-related, academic and cultural activities and enables us to provide opportunities for young people and adults alike to participate in projects and events across the UK.
The education programme is geared to those teaching and studying about Japan in the UK, particularly in primary and secondary education, with an emphasis on Japanese studies rather than language learning. We have a wide range of loan materials available for schools; provide a comprehensive support service for those wishing to develop links with schools in Japan, including the bilingual ‘Japan UK LIVE!’ website; coordinate visits to schools by Japanese volunteers; organize workshops and develop teaching materials. 
The Japan Society has responded to the catastrophic events of the earthquake and tsunami on 11 March, by establishing the Japan Society Tohoku Earthquake Relief Fund, to support the long term recovery. As part of our general educational remit, we shall be reporting on this process to all our constituents, including schools, through the provision of information and teaching resources. 
We are seeking an adaptable, creative, computer literate male or female to join our team as Education Officer. A flexible approach is essential as you will be involved in all aspects of our schools programme from day to day administration through to development, planning and implementation of projects. The successful candidate will be comfortable working closely with colleagues in a small team, reporting to the Head of Education and liaising with others working remotely on the school links website. 
You will handle enquiries from schools on all aspects of teaching relating to Japan, assist with the school links programme including matching of schools in Japan and the UK, administer loan resources and provide general assistance on workshops for students and teachers. You will also have the opportunity to develop particular areas of interest, depending on your background and previous experience. The ability to take initiative and be creative will enable you to get the most out of this job.

The post will suit someone who is familiar with the British education system and the opportunities within the curriculum for teaching about Japan. You may well have taught in the UK or in Japan and will have an understanding of the challenges faced by schools in developing link partnerships. You should have excellent communication skills in English, written and spoken. Knowledge of Japanese is advantageous, but not essential. Candidates must be eligible to work in the UK.
Applicants should send a CV and covering letter by email to Heidi Potter:  heidi.potter@japansociety.org.uk 

DEADLINE FOR APPLICATIONS:   Tuesday 3 January 2012

Interviews: Wednesday 11 & Thursday 12 January 2012 

Start date: as soon as possible
Japan Society, Swire House, 59 Buckingham Gate, London SW1E 6AJ

tel: 020 7828 6330 www.japansociety.org.uk


